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Duplication Policy for Commercial Use 

 
High-resolution digital reproductions  

Digital files of photographs or documents are available in PDF (for documents) and TIFF (for 

photographs). Services for duplication of audio and video files are not available at present. The 

Permission to Publish Pictorial Material form must be submitted for use of images in publication, 

broadcast, public display, or on websites.  

• Flatbed scanning on-demand: $25.00 per image. (This applies only to images that have not 

already been scanned and are not yet in our records. Some restrictions apply with oversize 

images.) 

• Images from www.historylosgatos.org: $25.00 per image. 

Procedure: 

1. Patron will submit the Permission to Publish Pictorial Material form. 

2. Local History Librarian will review, notify patron of any issues, and send an invoice. 

3. Patron will submit the payment (a check made out to the Los Gatos Library) in person or by mail.  
Please address checks to:  

Attn: Local History Department 
Los Gatos Library 
100 Villa Ave. 
Los Gatos, CA, 95030 

Prepayment is required.  

4. Local History Librarian will send the images to patron. Please allow up to two weeks after 

payment is received for delivery of on-demand scans, and 72 business hours after payment is 

received for delivery of images from www.historylosgatos.org. 

The applicants must append the credit line to each published photograph. This credit line should 

appear with each individual image, not in a picture credits summary. The credit line is as follows: 

 

Image courtesy of the Los Gatos Library.  

 

Conditions of Application 
The undersigned request permission to publish specific pictorial materials physically owned by the Los 

Gatos Library. In order to receive permission, the undersigned agrees to the following: 
1. I understand that this application is for a one-time, one-edition use. Any subsequent use requires 

resubmission of the Permission to Publish Pictorial Material form.  

2. I will not use or authorize others to use the material or copies licensed herein, for any purpose 

whatsoever, without first obtaining a written letter of permission from the Los Gatos Library. 

3. I agree to use the images provided without significantly altering it/them through conventional or 

electronic means. Altering or manipulating the image requires permission from Los Gatos 

Library. Images used on a website must be at a resolution of 72 dpi or less.  



4. I understand that authorization to publish is not exclusive and the Los Gatos Library does not  

thereby surrender its own right to publish or to grant others permission to do so. 

5. I agree to use the department's credit line, which must accompany each individual image 

published. This credit line should appear with each individual image, not in a picture credits 

summary. 

6. I agree to pay any charges required by this request. 

7. I understand that the Los Gatos Library makes no representation of exclusive ownership of the 

rights to any image. The user assumes all responsibility for conforming with the laws of libel and 

copyright, which may apply to the use of this material. It is not my intention to publish or 

otherwise reproduce any materials which are possibly subject to copyright without first having 

obtained written permission:  

(a) from the copyright owner, his heirs, or assigns, and   

(b) the Los Gatos Library, owner of the original materials.  

 

This institution reserves the right to refuse permission to publish pictorial materials if, in its judgment, 

publication would involve violation of copyright law or would cause irreparable damage to valuable and 

fragile originals.  

 

By signing below, I acknowledge and understand the above regulations. 

 

 
_________________________________________________________             _____________________ 

Applicant's Signature                                                                                             Date 

 

 

Permission to Publish Pictorial Material 
 

Applicant Information 
PLEASE PRINT 

 

Name: _______________________________________________________________________________ 

 

Company/Institution: ___________________________________________________________________ 

 

Address: _____________________________________________________________________________ 

 

City: ______________________________      State: _____________ Zip code: __________________ 

 

Phone: ____________________________      Email: __________________________________________ 

 

 

Project Description 

 

Title of Project: _______________________________________________________________________ 

 

Author/Director: _______________________________________________________________________ 

 

Publication/Release date: ________________________________________________________________ 
 

Publisher/Production Company: __________________________________________________________ 
 



Materials Requested for Use 

In accordance with the regulations of the Los Gatos Library, I make application for permission to publish 

the following material: 
 

Image ID Title/Description 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


